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PERSON SPECIFICATION

This form lists the essential and desirable requirements needed in order to do the job.

Applicants will be shortlisted solely on the extent to which they meet these requirements.

	Job Title: Head of Research Contracts

	Job ref no: RSO-0298-24

	Grade:  8

	Department: Research and Innovation Office

	Accountable to: 
Director of Research and Innovation Services
	Responsible for:
 Research & Business Contracts Managers (2x fte)


	Competency
	Essential
	Desirable

	Leadership and Management


	Excellent people skills

Credibility and a strong sense of purpose and a clear mission

Confident and significant leadership and management in a changing environment

Experience of operational leadership within a university research office or similar environment. 

Ability to support and develop direct reports, providing clear guidance and setting consistent operating standards. Experience of team building.
Ability to deal with interpersonal issues of a complex, sensitive and confidential nature.
Ability to communicate clear expectations around best practice in contract management,

Commitment to the principles of continuous improvement and a willingness to consider alternative approaches or solutions.

Ability to contribute to the development and implementation of coherent, end-to-end processes.


	Evidence of commitment to continuing professional development 
Relevant leadership and/or senior management training.

A management qualification.



	Communication


	Excellent communication skills: verbal, written and presentations.

The ability to relate effectively to people in a variety of different scenarios.
The ability to sell ideas or benefits and build persuasive arguments based on data, logic, and objective merits of solutions.

Excellent negotiation and influencing skills.

	Formal leadership training

	Research and Commercial Contracts, and Contract Law

	Graduate with relevant professional training in the field of contract law.

Excellent communication skills with the ability to translate complex or technical concepts to a range of stakeholders both in writing and verbally.

Experience of reviewing, drafting and negotiating contracts with public and private sector partners including commercial organisations.

A detailed understanding of contract structure, terminology and practice.

Ability to ensure changes in legislation or funder terms are considered and reflected in institutional practice and process, where appropriate.


	Degree in Law



	Compliance & Due Diligence 
	Demonstrable understanding of the external compliance environment as it pertains to research and innovation activity.

Practical understanding of relevant legislation including NS&I Act 2021, Strategic Export Control environment and Trusted Research.

 
	Experience of drafting or contributing to internal policy development



	Liaison and Networking
	Ability to build good working relationships with, and to gain the respect and confidence of, academic staff and professional services colleagues.

Ability to devise and deliver programmes of outreach and associated guidance for academic colleagues.


	Experience of participating in external networks or working groups.

	Analysis,  Reporting & Service Delivery


	Ability to analyse data in support of service delivery decisions.

Willingness to seek solutions to complex problems in a timely fashion.

Experience of having implemented improvements to processes and procedures.


	Experience of providing reports to internal committees or to senior managers.

	Sensory and physical demands, and work environment
	Willingness to work such hours as are necessary for the proper and effective performance of your duties/out of hours on occasion.
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